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  COMMERCIAL USE 
    SUPPLEMENTAL  
INFORMATION SHEET 

WHAT TO INCLUDE WITH YOUR COMMERCIAL USE PERMIT APPLICATION 

• The special exception permit application must be completed and signed by the property owner, 
as well as anyone acting as agent for or on behalf of the property owner. 

 
• To avoid duplication, the application may reference information already on file with the Zoning 

Administrator. 
 
• In addition to the information requested on the special exception permit application, you must 

also provide the following information: 
 Description of Business 
 
 Hours of Operation 

 
 Number of Employees (PT/FT/Seasonal/Temp) 

 
 Site Plan (w/dimensions, setbacks, and square footage): 

o Structures (existing and proposed) 
o Sanitary System 
o Parking Lot (with total # of paved stalls) 
o Entrances/Driveway Accesses (all must be paved) 
o Outside Storage Areas 
o Lighting 
o Signage 
 

 Landscaping Plan  
 
 Storm Water Management Plan 

 
 Erosion Control Plan (for new construction and/or filling and grading activities) 

 
 Daily Traffic Estimates 

 
 Elevation Drawings (for proposed buildings and structures) 

 
 Town Approval (Contact your town to ensure that your application is on the Planning 

Commission and Town Board meeting agendas in time for the town to submit a 
recommendation to the County Board of Adjustment.) 

 
 Other Information: _________________________________________ 

 
QUESTIONS? Please contact: 

St. Croix County Community Development Department, 715-386-4680 

File #: _______________ 
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